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Make the text bold
In Word, you can make your text bold in three ways:
use the Bold button on the Mini toolbar, use the Bold
button on the Home tab, or use the keyboard shortcut.
- Add and format text
To add text, place the cursor where you want and start
typing. Format text. Select the text you want to format.
To select a single word, double-click it. To select a line
- | Underline text or spaces v
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